
 

 

 

Job offer 
Bilingual Employment Specialist 

 
Permanent full time position at 35 hours per week 

Workplace: Penetanguishene, Ontario 
Salary range: $19.23 to $24.73 per hour (depending on training and experience) 

Full range of benefits (health, dental, etc.) 
Start date: As soon as possible 

 
 
As a catalyst for the Francophone community in Simcoe County, La Clé is an organization that provides child and 
family services, employment and training services, cultural events, a radio station as well as a catering service. 
 
We promote collaboration in our teams. We create a climate of trust that allows all team members to openly debate 
ideas. This openness creates a climate of commitment and accountability that allows us to achieve the goals set by the 
Board of Directors. 
 
La Clé is looking for a French-speaking person who is competent, adaptable, helpful, persevering and wants to serve 
his or her community.   
 
With the supervision of the Employment Services Coordinator, the ideal candidate will collaborate in the 
delivery of all the services offered at the Employment Centre and: 
 

 Evaluate client needs in order to obtain the information needed to help them develop job search strategies, 
develop an action plan and assist them in their efforts to achieve their professional and/or training objectives; 

 Assist clients with services offered and make recommendations for Employment Ontario programs, such as 
Second Career, Apprenticeship Program, etc.; 

 Facilitate job search workshops such as resume writing, cover letters, interview techniques, job search, 
networking, etc.; 

 Inform clients of employment opportunities, admission requirements and required skills; 

 Keep resources and information up to date for job seekers and employers; 

 Participate in team meetings for case management, delivery of services, determination of grants to employers; 

 Provide exceptional customer service at all times and use the appropriate means of communication for clients 
(in person, over the phone, by email, on the Web or any other method of communication required); 

 Develop partnerships and attend meetings in the community. 
 
 
Qualifications and skills:  

 High school diploma; 

 College or university degree in administration or equivalent professional experience an asset; 

 Ability to lead workshops and experience in community-based field; 

 Have an open mind, good communication skills and enjoy working in a team; 

 Have initiative, a good sense of organization, show autonomy, flexibility and creativity; 

 Clean criminal background check * mandatory 

 Valid driver’s licence and vehicle * mandatory 

 Excellent French and English language skills (verbal and written). 
 

 
Please submit your resume and cover letter in French 

before December 20
th

, 2019 at 5pm by email at emplois@lacle.ca 
 

Phone: 705 725-9755  Fax: 705 725-1955  Website: www.lacle.ca 
 

We will only contact those whose applications have been selected for an interview. 
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